NATIONAL ASSOCIATION OF POSTAL SUPERVISORS
1723 KING STREET SUITE 400
ALEXANDRIA, VA 22314-2753
(703] BI6-9660

September 22, 2006

MAPS Branch Presidents/Branch Secretaries
Subject: New Procedures — Processing of Form 1187

MAPS resident officers and the Postal Service have agreed to a change in the processing of Forms
1187, Authorization for Deduction of Dues. Effective immediately vou will no longer he required to
provide the Postal Service's copy to your loeal Human Resource oifice. Instead, the responsibility
for providing the copy of the Form 1187 will transfer to NAPS Headquarters.

We realized that local branches were experiencing delays in the new member showing up on local
rolls and that new members were also experiencing delays in receiving their copy of The Postal
Supervisor, We also know that there have been instances where representation of members through
DDF was impacted due to delays in processing new member’s applications for membership,

The attached instructions provide the new procedures that must be followed when local branches
sign up a new member, You no longer have to wait for local processing of Form 1187 by the Postal
Service at the local level, We have reached an agreement wherchy NAPS will deal directly with
Shared Services for the nput ol new member data, This will expedite the enrollment of new
members and reduce the time it has laken in the past for dues deductions and other benefits to
COHMMEnce.

Please make sure that all of vour local branch recrvilers are aware of these new procedures so that
our new members will enjoy the benetits of membership faster than ever. Also, in order for the
recruiter to be eligible to receive a savings bond, they must complete the inthrmation found on the
botlom of Form 1187, TFNAPS Headquarters receives the Form 1187 without this information, no
savings hond can be issued,

Just follew the simple procedures on the attached nstructions, and send hoth the Postal Service and
the MAPS Headguarters copy to NAPS Headguarters and we will take care of the rest of the process.

Thank wou for vour cliorls to increase membership in our organtzation, and contact NATS
Headquarters with any quaestions about this new procedure.

Sincerely Wours,

James IF, Killackey TTT Ié

Secretary Treasurer



Instructions
Form 1187 Authorization for Deduction of Dues

Have prospective member complete the top section of the Form 1187. It is critical that the
following information is provided and that all sections of the form are completed legibly:

The new member should fill this information out completely:

* Full name of Employee: last, first and middle initial

* Social Security Number

» Home Address: (not office address) for receipt of their Postal Supervisor magazine
 Fax Number and E-mail address Postal Installation: City & State

* Finance Number of worksite

» The new member must sign the form in the signature section located 2/3 from the top

The next section should be completed by the recruiter and branch officer:

* The Branch number
» The amount of dues collected hi-weekly
* The signature of the Branch officer and the date

The bottom section should be completed by the sponsor/recruiter:
(This section must be completed for eligibility for U.S. Savings Bond)

» Check off box — new member
* Sponsor’s name

* Social Security Number
* Home address

The new routing for the copies of the Form 1187 is as follows:
Original and yellow copies to NAPS Headquarters
NAPS Headquarters.
1727 King Street #400
Alexandria VA 22314-2753

Pink Copy — Retain for Branch records
Gold copy — Employee (New member) copy

Please use your current supply of Form 1187’s. New forms will be printed that will
update the routing of the applications, once the current supply is exhausted.
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